ASJS

COVID 19 Risk Assessment for Full Opening
Location / Site

ALFRED STREET JUNIOR SCHOOL
Activity / Procedure
Full re-opening of the school
Assessment Review date
30/8/2020 – to be updated regularly until re-opening
4/9/2020 – Reviewed and amendments/additions made in green
20.9.20 - Reviewed and amendments/additions made in purple on suggestion of NCC Health and Safety
Team
7.10.20 – amendments
15.10.20 – amendments regarding ventilation after receiving guidance from NCC
8.1.21 – amendments due to partial closure and remote learning being implemented. New section regarding
remote learning added.
8.3.21 – amendments due to full reopening after January 2021 Lockdown.

Identify people at risk

YES or NO

Employees

YES

Children

YES

Visitors

YES

Contractors

YES

Government guidance for schools states:
Returning to school is vital for children’s education and for their wellbeing. Time out of school is detrimental
for children’s cognitive and academic development, particularly for disadvantaged children. This impact can
affect both current levels of learning and children’s future ability to learn therefore we need to ensure all
pupils can return to school sooner rather than later.
The risk to children themselves of becoming severely ill from coronavirus (COVID-19) is very low and there
are negative health impacts of being out of school. We know that school is a vital point of contact for public
health and safeguarding services that are critical to the wellbeing of children and families.
Lower academic achievement also translates into long-term economic costs due to having a less wellqualified workforce. This affects the standard of living that today’s pupils will have over the course of their
entire life. For many households school closures have also affected their ability to work. As the economy
begins to recover, we need to remove this barrier so parents and carers can return to work.
In relation to working in schools, whilst it is not possible to ensure a totally risk-free environment, the Office of
National Statistics’ analysis on coronavirus (COVID-19) related deaths linked to occupations suggests that
staff in educational settings tend not to be at any greater risk from the disease than many other occupations.
There is no evidence that children transmit the disease any more than adults.
Given the improved position, the balance of risk is now overwhelmingly in favour of children returning to
school. For the vast majority of children, the benefits of being back in school far outweigh the very low risk
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from coronavirus (COVID-19). This guidance explains the steps schools need to take to reduce the risks
further. As a result, we can plan for all children to return and start to reverse the enormous costs of missed
education. This will be an important move back towards normal life for many children and families. (DFE
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidancefor-full-opening-schools)
This risk assessment is based on the guidance issued by the Department for Education in the
Guidance for Full Opening: Schools document.
All staff should read this risk assessment in advance, ask for clarification of any points if unsure and
sign to say they agree to adhere to the measures put in place.
Any concerns or non-adherence to this risk assessment must be immediately reported to a member
of SLT by the person noting, and disciplinary measures will be considered.
Staff must role model social distancing to pupils and remind and expect them to adhere.
Although social distancing is being encouraged and measures are put into place, we cannot
guarantee that this will always happen amongst the children.
Blue texts are control measures taken directly from DFE Guidance –
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidancefor-full-opening-schools

Identify hazard

Lack of social distancing waiting to enter classroom in
morning and leaving at the end of the day resulting in
direct transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Stagger start and finishing times to keep groups apart as they arrive and leave
school.
2. Parents/Carers advised only one individual to accompany children.
3. Parents/Carers reminded to not congregate at entrance gates or doors or enter the
site (unless they have a prearranged appointment – which should be conducted
safely).
4. Parents/Carers to drop at the site entrance (with the exception of Y3 in week 1).
5. Parents asked to abide by the timings in the Home School Agreement.
6. Children and parents for each group to be allocated an entrance/exit to use.
7. Use signage to guide parents and carers about where and when they should drop off
and pick up their children.
8. One way system to be in place on the playground – leave the playground via double
gates on John Street. Signs placed on gates to indicate entrance and exit points
when leaving/entering the school grounds. 2m markers painted on the ground
leading up to the gate to encourage social distancing.
9. Parents reminded to social distance on the playground during collection.
10. Expectations and arrangements communicated with parents in advance of any
return.
11. Advice shared with parents/staff regarding use of public transport - reducing any
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unnecessary travel on coaches, buses or public transport where possible.
12. Staff and families using public transport advised to follow the Government guidance
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-forpassengers?utm_source=facebook&utm_medium=social&utm_campaign=safer_transport&ut
m_content=plan_your_journey
They should: plan ahead and use a direct route, avoid travelling at busy times, wash
or sanitise your hands before starting your journey, maintain 2m apart where
possible, use a face covering, use contactless payment where possible, wash or use
sanitiser as frequently as possible and at the end of your journey.
13. Staff to supervise on the playground, near entrances/exits and in the cloakrooms.
Staff who are on the gate should stand in a coned off area 2m away from the parents
and children and should wear a face covering.
14. Any child wearing a face covering should remove before entering and give back to
parent/carer to take home (SLT to be consulted if child wants or needs to wear in
school).
15. Children should enter the building immediately. Hang up their coats and make their
way to the classroom where they should then be supervised to wash their hands.
16. Y4/5 children to remain behind the white line in front of the PE shed when waiting to
be released to their parents. Y3 children to wait in the white shelter in front of the Y3
classroom until released to their parents/carers. Y6 to remain in the classroom until
called to the external door by the teacher and sent to the parent/carer. Y6 children
who have permission to walk to wait in the Y6 classroom until the playground has
cleared.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing and contact in the classroom
and during lessons resulting in direct transmission of the
virus

Existing level of risk

Consider current level of risk

HIGH

Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add appropriate
detail about the type and location of controls

1. Children and staff to be allocated to year group Bubbles, Pastoral Bubble and an
Office Bubble.
2. Ideally, adults should maintain 2 metre distance from each other, and from children.
We know that this is not always possible, particularly when working with younger
children, but if adults can do this when circumstances allow that will help. In
particular, they should avoid close face to face contact and minimise time spent
within 1 metre of anyone.
3. For children old enough, they should also be supported to maintain distance and not
touch staff and their peers where possible.
4. Make small adaptations to the classroom to support distancing where possible. That
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should include seating pupils side by side and facing forwards, rather than face to
face or side on, and might include moving unnecessary furniture out of classrooms
to make more space.
5. Children should remain in their allocated seat at all times in the classroom and a
seating plan should be in place.
6. Other staff from year group Bubbles should avoid entering the room. Leave a 2m
clearance at the entrance of your classroom as a safe space for staff not in your
Bubble to stand.
7. Where staff need to move between classes and year groups, they should try and
keep their distance from pupils and other staff as much as they can, ideally 2 metres
from other adults. They should also wear a face mask in class and in the corridors.
8. Staff and pupils should not shout within the classroom. Additionally, you should keep
any background or accompanying music to levels which do not encourage teachers
or other performers to raise their voices unduly.
9. Where possible, staff to be based at the front, back or side of the classroom where
possible.
10. Conversation in the classroom from adult height where possible.
11. If close contact is needed with pupils this should be side by side and for as minimal
time as possible.
12. Staff are permitted to safely wear a face covering or visor should they wish to. Safe
wearing of face coverings requires cleaning of hands before and after touching –
including to remove or put them on – and the safe storage of them in individual,
sealable plastic bags between use. Where a face covering becomes damp, it should
not be worn and the face covering should be replaced carefully. See Face coverings
in education settings for further guidance
13. Staff may want to use a Visualiser to support children on an individual basis where
individual input is needed e.g. checking through work, addressing misconceptions,
hearing them read.
14. Staff to have access to Perspex ‘sneeze’ screens that can be placed between a
member of staff and a pupil for close proximity support or their allocated Visor.
15. Feedback – using large whiteboard and Visualiser and interactive whiteboard not
close interaction. If children are unsure of task, display under Visualiser if possible to
explain.
16. Bubble Rules created for and with the children and Covid Code for Behaviour shared
and displayed – (include instructions how to line up, use of toilet, moving around the
classroom etc). Behaviour expectations, rewards and consequences should also be
shared.
17. Expectations re-visited and modelled many times a day.
18. Home School Agreement to be shared and agreed with parents and children prior to
any return.
19. Children’s resources, tissues, water bottles etc. to be kept in their tray under their
desk for the duration of the day to avoid children moving around unnecessarily.
Trays to be put away at the lunchtime and at the end of the day to ensure classroom
cleaning can take place.
20. Children to go to their desks, or move around (e.g. to the cloakroom) in small groups
where possible.
21. Where possible, children to line up with a space between them.
22. Children isolated if member of staff deems their behaviour to be unsafe. Member of
staff to be called via the Walkie Talkie to escort them to the bottom hall to isolate
them if they are not adhering. If children’s behaviour poses too high a risk, they may
be sent home and not allowed to return.
Page 4 of 38

ASJS

COVID 19 Risk Assessment for Full Opening

23. Activities planned for paired and individual work (group work to be minimised).
24. Windows to be open to allow ventilation. Opening windows (in cooler weather
windows should be opened just enough to provide constant background ventilation
and opened more fully during breaks to purge the air in the space) and opening
internal doors can also assist with creating a throughput of air. If necessary external
opening doors may also be used (as long as they are not fire doors and where safe
to do so).To balance the need for increased ventilation while maintaining a
comfortable temperature, consider:
 opening high-level windows in colder weather in preference to low level to reduce
draughts


increasing the ventilation while spaces are unoccupied (for example, between
classes, during break and lunch, when a room is unused)



providing flexibility to allow additional, suitable indoor clothing – for more information
see the school uniform section
rearranging furniture where possible to avoid direct draughts




Heating should be used as necessary to ensure comfort levels are maintained
particularly in occupied spaces. ( taken from DFE Guidance for Schools March
2021)
25. Classroom doors to be wedged open but these should be closed in an emergency
and at the end of the school day.
26. Singing, wind and brass instrument playing can be undertaken in line with guidance
provided by the Department for Digital, Culture, Media & Sport (DCMS) on working
safely during coronavirus (COVID-19) in the performing arts. Particular care should
be taken in music, dance and drama lessons to observe social distancing where
possible. This may limit group activity in these subjects in terms of numbers in each
group. It will also prevent physical correction by teachers and contact between pupils
in dance and drama. Additionally, you should keep any background or
accompanying music to levels which do not encourage teachers or other performers
to raise their voices unduly. If possible, use microphones to reduce the need for
shouting or prolonged periods of loud speaking or singing. If possible, do not share
microphones. If they are shared, follow the guidance on handling equipment and
instruments. ( taken from DFE Guidance for Schools March 2021)
27. Singing, wind and brass playing should not take place in larger groups such as
choirs and ensembles, or assemblies unless significant space, natural airflow and
strict social distancing and mitigation can be maintained.
When planning music provision, you should consider additional specific safety
measures. There is some evidence that additional risk can build from aerosol
transmission with volume and with the combined numbers of individuals within a
confined space. This is particularly evident for singing and shouting, but with
appropriate safety mitigation and consideration, singing, wind and brass teaching
can still take place. The government has published advice on safer singing.
Playing instruments and singing in groups should take place outdoors wherever
possible. If indoors, consider limiting the numbers in relation to the space.
If indoors, use a room with as much space as possible, for example, larger rooms,
rooms with high ceilings are expected to enable dilution of aerosol transmission.
If playing indoors, limit the numbers to account for ventilation of the space and the
ability to social distance. It is important to ensure good ventilation. Advice on this can
be found in Health and Safety Executive guidance on air conditioning and ventilation
during the coronavirus outbreak.
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In the smaller groups where these activities can take place, schools should observe
strict social distancing between each singer and player, and between singers and
players, and any other people such as conductors, other musicians, or
accompanists. Current guidance is that if the activity is face-to-face and without
mitigating actions, 2 metres is appropriate. Pupils should use seating where practical
to help maintain social distancing.
Avoid sharing equipment wherever possible. Place name labels on equipment to
help identify the designated user, for example, percussionists’ own sticks and
mallets.
If instruments and equipment have to be shared, disinfect regularly (including any
packing cases, handles, props, chairs, microphones and music stands) and always
between users, following government guidance on cleaning and handling equipment.
Instruments should be cleaned by the pupils playing them, where possible.
Handling scores, parts and scripts
Limit handling of music scores, parts and scripts to the individual using them. ( taken
from DFE Guidance for Schools March 2021)
28. Outdoor sports should be prioritised where possible, and large indoor spaces used
where it is not, maximising natural ventilation flows (through opening windows and
doors or using air conditioning systems wherever possible), distancing between
pupils, and paying scrupulous attention to cleaning and hygiene. This is particularly
important in a sport setting because of the way in which people breathe during
exercise. When considering team sports you should only consider those sports
whose national governing bodies have developed guidance under the principles of
the government’s guidance on team sport and been approved by the government
such as sports on the list available at grassroots sports guidance for safe provision
including team sport, contact combat sport and organised sport events. Competition
between different schools should not take place until wider grassroots sport for
under 18s is permitted. ( taken from DFE Guidance for Schools March 2021)

Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing using toilets and poor
hygiene resulting in direct and indirect transmission of the
virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Each Class Bubble to be allocated a toilet block to use. Toilets to be clearly signed.
2. Staff should monitor which children are using the toilet and should not allow boys
and girls to be in the toilet at the same time. It is advised they note who is in the toilet
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on their whiteboard and remove upon return.
3. Protocol of toileting arrangements should be shared with the children.
4. Children to be taught how to effectively wash hands.
5. Extra signs in toilet re washing hands.
6. Children to be supervised to use hand sanitiser upon return as an additional level of
precaution.
7. External toilet doors to be wedged open.
8. Additional soap and cleaning supplies to be stored in the main office.
9. Toilets to be cleaned and soap refilled throughout the day.
10. Staff to wipe down the toilet, sink, taps and door handles after they have used the
facilities and dispose of wipes in the lidded bins.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing during playtimes and
lunchtimes resulting in direct transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Staggered playtimes and allocated play zone. Children to remain in their allocated
play zone.
2. Y4 to line up at the end of their break and wait on the playground until Year 5 are out
on their playground to avoid cross-over in the cloakroom/corridor.
3. Each Class Bubble to be allocated playtime Bubble Equipment.
4. Wet play activities to be in children’s trays and a list of suitable Youtube clips shared
with staff.
5. Staff supervision throughout – actively ensuring children remain in their allocated
zones.
6. Staff to remain at a safe distance from each other at lunchtime and during playtime.
Year group staff are not to mix.
7. Children enter and exit from their allocated door.
8. Children and staff to wash hands before going out to play and before entering the
classroom upon return.
Remaining level of risk
HIGH

Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Lack of social distancing when eating lunch resulting in
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Existing level of risk
HIGH
Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Children eat in their classrooms at their allocated desk, supervised by their allocated
Lunchtime Supervisor.
2. Parents have been asked to ensure that they clean lunch boxes daily.
3. Lunch trolley to be wheeled into the classroom and children to collect their lunch box
one at a time.
4. FSM/Purchased Meals from Dolce brought to their classroom – grab bags, suitable
to be eaten in the classroom. Grab bags will be labelled and placed in a tray per
year.
5. Children to wash their hands before eating and once they have finished.
6. Children should be encouraged to open packaging independently.
7. Any rubbish to be put in bin with liner, sealed up at end of meal, and disposed of by
Lunchtime Supervisor.
8. Children will remain in the classroom for the duration of their allocated time slot.
Teachers will leave a suitable clip on the screen for the children to watch whilst
eating their lunch. Lunchtime Supervisor to wipe down the laptop once they have
finished using it.
9. Lunchtime Supervisors to wipe the taps and sinks in the classroom at the start and
end of lunch.
10. Children’s desks should be wiped after eating. In Y3/4, this will be carried out by the
allocated Lunchtime Supervisor whilst the children are on the playground. In Y5/6,
the children will be given an antibacterial wipe to clean their own desk and they
should then dispose of the used wipe in the lidded bins provided.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing in the corridors resulting in
direct transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Staggered breaks and lunch to keep groups apart and movement around the school
site to a minimum. While passing briefly in the corridor or playground is low risk,
avoid creating busy corridors, entrances and exits.
2. Staff to supervise movement of groups around school but maintain a 2m distance
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from the pupils and from each other where possible. Staff member should be at the
back to ensure they can maintain distance from the pupils. Encourage the children
to distance from each other where possible.
3. Only one Bubble should pass through a corridor at any one time.
4. One way system to operate around the school and through external doors to avoid
face to face passing. All staff should safely wait until the corridor is empty before
using the corridor - most corridors have good visibility. Mirrors installed high up on
the wall to improve visibility.
5. Staff must wear a mask when moving around the school unless exempt but these
should be used safely. Safe wearing of face coverings requires cleaning of hands
before and after touching – including to remove or put them on – and the safe
storage of them in individual, sealable plastic bags between use. Where a face
covering becomes damp, it should not be worn and the face covering should be
replaced carefully. See Face coverings in education settings for further guidance.
Face visors or shields should not be worn as an alternative to face coverings. They
may protect against droplet spread in specific circumstances but are unlikely to be
effective in reducing aerosol transmission when used without an additional face
covering. They should only be used after carrying out a risk assessment for the
specific situation and should always be cleaned appropriately. A small contingency
supply should be available for people who:
 are struggling to access a face covering
 are unable to use their face covering as it has become damp, soiled or unsafe
 have forgotten their face covering (taken from DFE guidance March 2021)
6. Children will not be permitted to take messages or collect resources from around
school unaccompanied.
7. Messages should be delivered via Walkie Talkie where possible.
8. Social Distancing signs to be visible in the corridors as reminders.
9. Internal doors should be propped open to avoid contact – in the case of a
emergency, doors should be closed. They should also be closed at the end of the
day. Marked Fire Doors MUST NOT be propped open.
10. Increased cleaning of handles and touch points to take place throughout the day.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing in communal areas resulting
in direct transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Class Bubbles should be kept apart from other groups where possible and older
children should be encouraged to keep their distance within groups.
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2. Each Class Bubble to also be allocated an intervention room to be used for group
work or interventions. Staff leading the intervention should work in the room
allocated to the Class Bubble when delivering. Children should sit 2m apart in
intervention rooms.
3. Staff leading the intervention should wipe down tables and chairs that have been
used at the end of the session. Staff to wear PPE equipment (apron, gloves) and
dispose of used PPE equipment in the lidded bin.
4. Only staff allocated to a specific Bubble should enter that Bubble where possible.
Other staff should communicate from the safe space in the doorway where possible.
5. Avoid large gatherings such as assemblies or collective worship with more than one
group.
6. Staff to be familiar with the distance of 2 metres and the expectations regarding
social distancing by familiarising themselves with the following documents:
https://www.physio-pedia.com/Social_Distancing
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alertand-safe-social-distancing
5. Only staff allocated to the Office Bubble should enter the school office. If staff need
anything from the office, they should radio or ask by speaking to office staff through the
glass partition.
6. Admin staff should social distance and an extra work space be created.
7. Office staff to keep the glass partition closed and speak to people through the
partition.
8. Internal doors around should be propped open to avoid contact but closed in the
event of an emergency and at the end of the day.
9. Staff should use hand sanitiser before entering any room and using any shared
equipment e.g. kettle, photocopier.
10. Staff to use the staffroom for their break and breaks to be staggered. In the
staffroom, staff should sit 2m apart from each other. When a chair has been used a red
sign should be put on it until it has been cleaned and is safe to use.
11. Adults must wear a mask when in communal areas unless they are exempt and in
this instance they should wear an exemption lanyard along with their ‘staff lanyard’.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing in clubs/breakfast club
resulting in direct transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Children to be kept in a group with other children from the same Bubble they are in
during the school day.
2. For breakfast club, children should sit on tables allocated for their Class Bubble.
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They should remain in their seat unless directed by an adult. Staff members should
wear an apron that can be cleaned daily and gloves. Child’s breakfast should be put
onto an empty table for them to collect from at a safe distance from other Bubbles or
Staff.
3. Clubs to be run for separate Class Bubbles. These may need rotating throughout the
year for classes.
4. Resources/equipment should be limited to each Class Bubble.
See guidance produced for: providers who run community activities, holiday clubs, afterschool clubs, tuition and other out-of-school provision for children,
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Lack of social distancing in Nurture Provision and
sharing of resources resulting in direct transmission of
the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. APs should take steps to minimise social contact and mixing as far as is practicable.
2. Children to work on tables with children from their Class Bubble only.
3. Children to be encouraged to maintain distance from children in a different Class
Bubble.
4. Children to be allocated a work space.
5. Each child to have their own named equipment e.g. snack equipment, stationery.
6. Children to use the sink one at a time.
7. Children to be allocated a bean bag and this should be sprayed with disinfectant
daily.
8. Staff to only make available resources that can be easily sanitised.
9. Staff to wear an apron and gloves when cleaning areas/equipment and when serving
food. The apron should be sprayed down and wiped after each use.
10. Children and staff to wash hands before using any shared resources.
11. Staff to wear a face mask if close contact is needed.
Remaining level of risk
HIGH

Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Contact of shared resources resulting in indirect
transmission of the virus
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Existing level of risk
HIGH
Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. For individual and very frequently used equipment, such as pencils and pens, it is
recommended that staff and pupils have their own items that are not shared.
2. Classroom based resources, such as books and games, can be used and shared
within the bubble; these should be cleaned regularly, along with all frequently
touched surfaces.
3. Children to have their own named stationery pots and a pack of tissues.
4. Children to be allocated a desk space and chair in their classroom.
5. Resources that are shared between classes or bubbles, such as sports, art and
science equipment should be cleaned frequently and meticulously and always
between bubbles, or rotated to allow them to be left unused and out of reach for a
period of 48 hours (72 hours for plastics) between use by different bubbles.
6. Sports equipment and COJO equipment that has been used and is awaiting
cleaning, should be placed in front of the salt bin in the ‘out of bounds area’ by the
Year 4 entrance. Site Supervisor to use the Pump Spray and disinfectant to clean it
at the end of the day.
7. Outdoor playground equipment should be more frequently cleaned and used on a
rota system.
8. Benches and the wooden shelter to be out of bounds and taped off.
9. It is still recommended that pupils limit the amount of equipment they bring into
school each day, to essentials such as lunch boxes, hats, coats, books.
10. Pupils and teachers can take books and other shared resources home, although
unnecessary sharing should be avoided, especially where this does not contribute to
pupil education and development.
11. The library will operate on a rota system and 72 hrs will be allowed between
Bubbles. Staff can also select books from the banded books but should sanitise
before touching the books. These books should be chosen for the child and they can
take home 2 per week to cut down on the number of times they change them. Once
books have been read they should be put into the lidded box in the classroom. All
books can be re-shelved on Monday after they have been quarantined over the
weekend. Home School Reading records should be added to the lidded box on a
Friday before being handled on the Monday. Staff should sanitise between looking at
each reading record.
12. Individual copies of class readers should be kept in the child’s tray.
13. Staff, where possible, will encourage children to self-mark their work or give live
feedback. When marking, the member of staff should sanitise between each book
and disinfect the area prior to marking and at the end of marking. Staff should avoid
taking books home where possible.
14. Only one class per day to use the ICT suite and it to be thoroughly cleaned before
the next class uses it.
15. Ipads should be wiped with disinfectant wipes at the end of use and member of staff
should wear gloves to clean them. Gloves should be disposed of in the lidded bin.
Staff should sanitise before putting ipads/laptops on charge or before removing
them.
16. Where possible, each Bubble should be carrying out a different PE theme so that
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equipment does not need to be shared. Any shared equipment needs to be cleaned
between Bubbles.
17. Play Leader to allocate equipment for lunchtime games into Bubble sets and store in
a separate shed (the potting shed) to the other PE equipment so that it does not get
used for any other activities. Equipment to be sprayed down using the pump sprayer
and disinfectant.
18. Staff should sanitise hands before entering any communal area and before using
any shared resources, using the hand sanitiser on the cleaning station outside the
room.
19. All crockery used by staff should be placed by the member of staff in the dish washer
and cleaned in the dish washer at a high temperature.
20. Children to wash hands before using any shared resources.
21. Unnecessary items in classrooms should be removed and stored elsewhere in the
school to allow for effective cleaning. Remove all soft furnishings, toys and items that
cannot easily be cleaned every day.
22. Tables, chairs, door handles and other surfaces cleaned during the day and at the
end of the day.
23. All surfaces to be left clear at the end of the day to ensure thorough cleaning can
take place.
24. Red ‘awaiting cleaning’ signs to be placed on chairs/tables that have been used by
approved visitors or children outside of their Bubble. Signs to be removed once
cleaned with antibacterial cleaner.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Risk of spreading virus due to close contact with
children – 1:1, restraint and First Aid resulting in direct
transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Pupils with medical needs to be assessed and relevant Health Care Plans to be in
place.
2. Staff to safely wear PPE equipment (mask, visor, gloves, and disposable apron)
when delivering any intimate care. All staff should be familiar with the guidance on
how to safely put on and take off PPE equipment:
https://www.gov.uk/government/publications/covid-19-personal-protectiveequipment-use-for-non-aerosol-generating-procedures and posters will be available
in the Emergency Boxes and Staff Handbook.
3. Children to have their break time on the field where possible and physical activity to
be limited to reduce the risk of injury and need for First Aid.
4. Each Class Bubble to be allocated a First Aid kit and First Aid log. Staff to use
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sanitiser before using any of the equipment in the First Aid kit.
5. For minor injuries, child to wipe their injury with an antiseptic wipe and apply a
plaster independently.
6. First aiders to have access to PPE equipment (mask, visor, gloves, and disposable
apron) to wear when administrating First Aid in close proximity. All staff should be
familiar with the guidance on how to safely put on and take off PPE equipment:
https://www.gov.uk/government/publications/covid-19-personal-protectiveequipment-use-for-non-aerosol-generating-procedures and posters will be available
in the Emergency Boxes and Staff Handbook.
7. Supplies of PPE stored in Emergency Boxes in each classroom and in First Aid
room.
8. Used PPE equipment to be discarded in a medical waste bin in the First Aid room.
9. If staff deems a pupil’s behaviour is unsafe, the child should be immediately isolated
and parent called. Reduced timetable /isolation/ exclusion considered if necessary, if
children are acting in a way where staff/pupils are put at risk.
10. If a child is displaying unsafe behaviours, staff are only to carry out physical
intervention if they feel that the child is at risk of serious injury. At the first sign that a
child is not following behaviour expectations, parents should be called into school.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Risk of spreading virus due to poor hygiene resulting in
indirect transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Staff to teach and supervise health and hygiene arrangements such as
handwashing, tissue disposal and toilet flushing.
2. Hygiene activities to be carried out with all groups:
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Horrid%20Hands
https://e-bug.eu/junior_pack_ks1.aspx?cc=eng&ss=2&t=Super%20Sneezes
https://e-bug.eu/junior_pack.aspx?cc=eng&ss=2&t=Hand%20Hygiene
https://e-bug.eu/junior_pack.aspx?cc=eng&ss=2&t=Respiratory%20Hygiene
3. Hand sanitiser in all classrooms and outside all rooms.
4. Staff to ensure the supervision of hand sanitiser when being used by the children
given risks around ingestion.
5. Small children and pupils with complex needs should continue to be helped to clean
their hands properly.
6. Hand sanitiser ordered in large quantities.
7. Soaps and sanitiser levels to be checked and refilled throughout the day.
8. Children/Staff hand wash or hand gel on entry to school, before break, after break,
before lunch, after lunch, leaving school, using the toilet and any time they cough or
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sneeze.
9. Washing hands posters displayed in all washing areas.
10. Children to have a good supply of tissues on their work space to implement the
‘catch it, bin it, kill it’ approach.
11. A lidded bin for tissues to be in a central location in all rooms, bin liner to be changed
at lunchtime and the end of each day by a member of cleaning staff wearing PPE
equipment.
12. Disposable gloves/washable aprons to be worn when handling items, for first aid or
cleaning, and should be disposed of in the lidded bins.
13. Waste (i.e. used tissues, disposable cloths, disposable gloves) MUST be managed
by: Placing in a plastic rubbish bag – tied when full. Plastic bag placed in a second
bin bag and tied. Bins MUST be emptied regularly throughout the day and stored for
at least 72 hours before it can be placed in normal waste disposal facilities.
14. Parents encouraged to wash uniform daily and children to change out of uniform
when they return home. Staff encouraged to wear clean clothes daily.
15. If a member of staff wears a face covering and removes it, the removed face
covering should be stored in a sealed plastic bag. Disposable face coverings should
be discarded in the medical waste bin for safe disposal in the First Aid room.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Risk of infection due to lack of cleaning resulting in
indirect transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Deep clean to be arranged prior to any further return to school.
2. SBM and Site Supervisor to be familiar with guidance on cleaning non-healthcare
settings https://www.gov.uk/government/publications/covid-19-decontamination-in-nonhealthcare-settings and implementing protective measures in education and childcare
settings https://www.gov.uk/government/publications/coronavirus-covid-19-implementingprotective-measures-in-education-and-childcare-settings/coronavirus-covid-19implementing-protective-measures-in-education-and-childcare-settings
3. Put in place a cleaning schedule that ensures cleaning is generally enhanced and
includes:
a. more frequent cleaning of rooms and shared areas that are used by different
groups
b. frequently touched surfaces being cleaned more often than normal.
4. Toilets will need to be cleaned regularly and pupils must be encouraged to clean
their hands thoroughly after using the toilet.
5. Guidance and expectations to be shared with cleaning staff.
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6. Aprons, masks and gloves will be worn by all cleaning staff.
7. All frequently touched surfaces, equipment, door handles and toilets used during the
day will need to be cleaned thoroughly each day. These areas to include:
a. Taps and washing facilities,
b. Toilet flush and seats,
c. Door handles and push plates,
d. Handrails on staircases and corridors,
e. Machinery and equipment controls,
f. All areas used for eating must be thoroughly cleaned at the end of each
break, including chairs, door handles, telephone equipment,
g. Keyboards, photocopiers and other office equipment, classroom desks and
chairs.
8. Cloths will be changed between Bubbles and washed daily.
9. Wherever possible, resources which are not easily washable or wipeable should be
removed.
10. Plastic chairs to be put in the staff room and HT office to replace the material chairs.
11. Thorough cleaning of all rooms at the end of the day.
12. Bins emptied daily.
13. Posters – see appendix to be displayed around school.
14. Cleaning checklists to be visible outside all areas for cleaning staff to refer to.
Weekly signature sheets to be in place for staff to sign and date when areas have
been cleaned. School Business Manager to monitor completion.
15. Place a red ‘Waiting to be cleaned’ sign on chairs/tables that have been used and
remove once cleaned.
16. Tables and chairs used in the group intervention rooms to be cleaned after use. Staff
to wear PPE (gloves and aprons to clean). PPE to be disposed of in lidded bins.
17. A store of essential cleaning materials to be kept in the galley area.
18. Staff to report any concerns of lack of cleanliness immediately to the SBM and notify
if any cleaning materials are in low supply.
Public Health England has published revised guidance for cleaning non-healthcare settings
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Risk of infection due to child or member of staff
developing symptoms of Corona Virus resulting in
indirect transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Advise pupils, staff and other adults not to come into the school if they
have coronavirus (COVID-19) symptoms or have tested positive in at least the last
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10 days. Signs to be displayed on doors and this should be communicated to
parents.
2. Pupils, staff and other adults must not come into the school if:
 they have one or more coronavirus (COVID-19) symptoms
 a member of their household (including someone in their support bubble bubble
or childcare bubble if they have one) has coronavirus (COVID-19) symptoms
 they are required to quarantine having recently visited countries outside the
Common Travel Area
 they have had a positive test


have been in close contact with someone who tests positive for coronavirus (COVID19)

They must immediately cease to attend and not attend for at least 10 days from the day
after:


the start of their symptoms



the test date if they did not have any symptoms but have had a positive test (whether
this was a Lateral Flow Device (LFD) or Polymerase Chain Reaction (PCR) test)
3. School must ensure that staff members and parents/carers understand that they will
need to be ready and willing to:
 book a test if they or their child are displaying symptoms. All children can be tested,
including children under 5, but children aged 11 and under will need to be helped by
their parents/carers if using a home testing kit;
 provide details of anyone they or their child have been in close contact with if they
were to test positive for coronavirus (COVID-19) or if asked by NHS Test and Trace;
 self-isolate if they have been in close contact with someone who tests positive for
coronavirus (COVID-19), or if anyone in their household develops symptoms of
coronavirus (COVID-19).
 Anyone who displays symptoms of coronavirus (COVID-19) can and should get a
test. Tests can be booked online through the NHS testing and tracing for coronavirus
(COVID-19) website, or ordered by telephone via NHS 119 for those without access
to the internet. Essential workers, which includes anyone involved in education or
childcare, have priority access to testing.
4. School to give out home testing kits directly to parents/carers collecting a child who
has developed symptoms at school, or staff who have developed symptoms at school,
where they think providing one will significantly increase the likelihood of them getting
tested.
5. Staff to be encouraged to participate in Lateral Flow Testing, on a Wednesday
evening and on a Sunday evening as per existing guidance on testing for staff in
primary schools and nurseries. All staff to be given information packs regarding Lateral
Flow Testing, and staff who opt in for Lateral Flow testing should sign to declare this.
Staff should contact the Headteacher by 7.30pm on the night of testing, if they receive a
positive test result. The staff member will then need to arrange to have a PCR test
carried out and the Headteacher will temporarily close any Bubbles whilst advice from
the DFE is sought. NCC should also be informed - see Annex D for the procedure. On a
Thursday and Monday morning, participating staff should sign the results sheet to
confirm that their test result was negative.
6. If anyone in your school develops a new and continuous cough or a high temperature,
or has a loss of, or change in, their normal sense of taste or smell (anosmia), you must:
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send them home to begin isolation - the isolation period includes the day the
symptoms started and the next 10 full days
 advise them to follow the guidance for households with possible or confirmed
coronavirus (COVID-19) infection
 advise them to arrange to have a test as soon as possible to see if they have
coronavirus (COVID-19)
7. If a child is awaiting collection, they should be moved to the Medical room where
they can be isolated behind a closed door, depending on the age and needs of the
child, with appropriate adult supervision if required. The child should sit on the
allocated chair which is at least 2 metres away from other people.
8. PPE must be worn by staff caring for the child while they await collection if a
distance of 2 metres cannot be maintained (such as for a very young child or a child
with complex needs). More information on PPE use can be found in the safe working
in education, childcare and children’s social care settings, including the use of
personal protective equipment (PPE) guidance.
9. Everyone must wash their hands thoroughly for 20 seconds with soap and running
water or use hand sanitiser after any contact with someone who is unwell. The area
around the person with symptoms must be cleaned after they have left to reduce the
risk of passing the infection on to other people. See the COVID-19: cleaning of nonhealthcare settings guidance. The door should be locked and a sign placed on the
door after use until it can be cleaned thoroughly. This should take place as soon as
the child has left the building so that it can be ready for should it be needed for
another case.
10. Ask parents and staff to inform us immediately of the results of a test and follow this
guidance. If someone tests negative, if they feel well and no longer have symptoms
similar to coronavirus (COVID-19), they can stop self-isolating. They could still have
another virus, such as a cold or flu – in which case it is still best to avoid contact with
other people until they are better. Other members of their household can stop selfisolating. If someone tests positive, they should follow the guidance for households
with possible or confirmed coronavirus (COVID-19) infection and must continue to
self-isolate for at least 10 days from the onset of their symptoms and then return to
school only if they do not have symptoms other than cough or loss of sense of
smell/taste. This is because a cough or anosmia can last for several weeks once the
infection has gone. The 10-day period starts from the day when they first became ill.
If they still have a high temperature, they should keep self-isolating until their
temperature returns to normal. Other members of their household should continue
self-isolating for the full 10 days.
11. In the case of a positive test result, the school should contact the DFE helpline 0800
046 8687 and select the option for reporting a positive case for advice on what
action is needed based on latest public health advice- see Annex D
12. School to also inform the NCC’s Public Health Team if there is a positive test result –
see flow diagram in Annex D
13. If there are 2 or more confirmed cases within 14 days, or an overall rise in sickness
absence where coronavirus (COVID-19) is suspected, we may have an outbreak.
Call the dedicated advice service who will escalate the issue to the local health
protection team where necessary and advise if any additional action is required.
Reach them by calling the DfE helpline on 0800 046 8687 and selecting option 1 for
advice on the action to take in response to a positive case. In some cases, health
protection teams may recommend that a larger number of other pupils self-isolate at
home as a precautionary measure. This could be the class or year group. (taken
from DFE Guidance for Schools March 2021)
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Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Risk of illness of vulnerable staff and family members
through direct and indirect transmission of the virus

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Clinically vulnerable staff can return to school in the autumn term. While in school
they should follow the sector-specific measures in this document to minimise the
risks of transmission. This includes taking particular care to observe good hand and
respiratory hygiene, minimising contact and maintaining social distancing - ideally,
adults should maintain 2 metre distance from others, and where this is not possible
avoid close face to face contact and minimise time spent within 1 metre of others.
While the risk of transmission between young children and adults is likely to be low,
adults should continue to take care to socially distance from other adults including
older children/adolescents.
2. All staff are able to wear a face covering or visor should they wish on the proviso that
it is worn safely and is stored safely when not being used. Safe wearing of face
coverings requires cleaning of hands before and after touching – including to remove
or put them on – and the safe storage of them in individual, sealable plastic bags
between use. Where a face covering becomes damp, it should not be worn and the
face covering should be replaced carefully. See Face coverings in education settings
for further guidance
3. Clear perspex screens are available for staff to use when meeting parents or
carrying out interventions or group work.
4. Supply of face masks to be made available for any staff member or visitor that
chooses to wear one.
5. All classrooms will have a Visualiser for staff to use to support pupils whilst
maintaining social distancing.
Remaining level of risk
HIGH

Identify hazard

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Risk of infection due to visitors and contractors
coming into the school and possible transmission of
the virus.
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Existing level of risk
HIGH
Control measures

Consider current level of risk
MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Supply teachers, peripatetic teachers and other temporary staff can move between
schools. They should ensure they minimise contact and maintain as much distance
as possible from other staff. They should be referred to ASJS Risk Assessment and
Visitor Protocols in advance of their visit and ask to wear a face mask unless they
are exempt.
2. Specialists, therapists, clinicians and other support staff for pupils with SEND should
provide interventions as usual. They should be referred to ASJS Risk Assessment
and Visitor Protocols in advance of their visit and ask to wear a face mask unless
they are exempt.
3. Ensure that key contractors are aware of the school’s control measures – share
school ASJS Risk Assessment and Visitor Protocols and ensure that any external
risk assessment that they provide is compatible with ASJS Risk Assessment.
4. Ensure site guidance on physical distancing and hygiene is explained to
visitors/contractors on or before arrival. All visitors to be given a ‘COVID 19 Visitors
Protocol’ outlining the arrangements and procedures visitors will need to abide by
and they will need to sign a ‘Visitors Declaration Form’.
5. Cleaning required signs should be placed in areas where visitors/contractors have
been working. All areas used by visitors or contractors should be cleaned before the
area is to be used by pupils or staff.
6. A record should be kept of all visitors/contractors. Visitors/contractors will be asked
for the contact details as part of test and trace when they sign in.
7. Volunteers may be used to support the work of the school, as would usually be the
case. It is important that they are properly supported and given appropriate roles.
Mixing of volunteers across groups should be kept to a minimum, and they should
remain 2 metres from pupils and staff where possible and wear a face mask.
8. Limit external visitors to the school during school hours. Where visits can happen
outside of school hours, they should.
9. Parents should come into school buildings only when strictly necessary.
10. Visitors/contractors will be asked not to enter the Reception Area if they are
displaying symptoms – this will be communicated via the intercom and signs on the
door.
11. Visitors/contractors to the office/school will be asked to use hand sanitiser upon
entering and to wear a face mask unless they are exempt from doing so.
12. A small contingency supply of face masks should be available for people who:
 are struggling to access a face covering
 are unable to use their face covering as it has become damp, soiled or unsafe
 have forgotten their face covering (taken from DFE guidance March 2021)
13. Meetings will be arranged virtually where possible. Any meetings that do take place,
will be in a room that allows for social distancing. Tables and chairs will be
disinfected after use.
Remaining level of risk

Consider level of risk following use of control measures
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HIGH

MEDIUM

LOW

Identify hazard

Emotional distress of the children

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. If parents of pupils with significant risk factors are concerned, it is recommended that
school discuss their concerns and provide reassurance of the measures they are
putting in place to reduce the risk in school. Schools should be clear with parents
that pupils of compulsory school age must be in school unless a statutory reason
applies.
2. During Step Up September, support the rebuilding of friendships and social
engagement and address and equip pupils to respond to issues linked to
coronavirus (COVID-19) and support pupils with approaches to improving their
physical and mental wellbeing.
3. Provide more focused pastoral support where issues are identified that individual
pupils may need help with, drawing on external support where necessary and
possible.
4. Support the needs of particular groups (for example, children in need), and any
groups identified as newly vulnerable on their return to school. To support this,
teachers may wish to access the free MindEd learning platform for professionals,
which contains materials on peer support, stress, fear and trauma, and
bereavement. MindEd have also developed a coronavirus (COVID-19) staff
resilience hub with advice and tips for frontline staff.
5. Where there is a concern a child is in need or suffering or likely to suffer from harm,
follow their child protection policy and part 1 of the statutory safeguarding
guidance keeping children safe in education and consider any referral to statutory
services (and the police) as appropriate.
6. Work with the school nursing services to support the health and wellbeing of their
pupils.
7. Refer to DFE guidance on supporting Wellbeing:
https://www.gov.uk/guidance/supporting-pupils-wellbeing?utm_source=1516c629-2e3748d5-9c2e-89aa2960885d&utm_medium=email&utm_campaign=govuknotifications&utm_content=immediate
8. Wellbeing work to be delivered for first two weeks to support children’s well-being –
slowly increasing the cognitive load.
9. Hygiene activities to be carried out with all groups to reduce anxiety of possible
contamination (see hygiene section of risk assessment).
10. Staff to provide:
i. opportunities for children to talk about their experiences of the past few
weeks;
ii. opportunities for one-to-one conversations with trusted adults where
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this may be supportive;
iii. some refocussed lessons on relevant topics, for example, mental
wellbeing or staying safe;
iv. pastoral activity, such as positive opportunities to renew and develop
friendships and peer groups;
v. other enriching developmental activities.
11. Staff will need to strike an appropriate balance between reintegrating pupils into a
reassuring and familiar work ethic to support their mental wellbeing on the one hand,
and identifying and taking time to address explicitly individual concerns or problems
on the other.
12. Share the time table with the children daily.
13. Try to ensure activities are exciting and engaging to support with behaviour
management.
14. Procedures for return shared with parents and carers in advance so parents can
prepare children.
15. Home School Agreement to be in place prior to return outlining expectations.
16. Share regular updates with parents/carers and keep them informed.
17. Continue to sign post parents/carers to support services and resources.
18. Continue to provide food parcels and Food Bank vouchers to those in need.
19. Send a ‘Return to School’ social story out to children prior to return via ParentsApp
and put on the website.
20. Where pupils who are self-isolating are within our definition of vulnerable, it is
important that we keep in contact with them. When a vulnerable pupil is required to
self-isolate, you should:
 notify their social worker (if they have one)
 agree with the social worker the best way to maintain contact and offer support
 check if a vulnerable pupil is able to access remote education support
 support them to access it (as far as possible)
 regularly check if they are accessing remote education
(taken from DFE Guidance for Schools March 2021)
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Loss of learning/educational experiences due to
Lockdown restrictions or isolation

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Teach an ambitious and broad curriculum in all subjects from the start of the autumn
term, but make use of existing flexibilities to create time to cover the most important
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missed content.
2. Aim to return to the school’s normal curriculum in all subjects by summer term 2021.
3. Prioritise identifying gaps and re-establish good progress in the essentials (phonics
and reading, increasing vocabulary, writing and mathematics), identifying
opportunities across the curriculum so they read widely, and developing their
knowledge and vocabulary. The curriculum should remain broad, so that the majority
of pupils are taught a full range of subjects over the year, including sciences,
humanities, the arts, physical education/sport, religious education and relationships
and health education.
4. If planning an indoor or outdoor face-to-face performance in front of a live audience,
follow the latest advice in the DCMS performing arts guidance, implementing events
in the lowest risk order as described.
5. If planning an outdoor performance give particular consideration to the guidance on
delivering outdoor events.
6. Peripatetic teachers maintain distancing requirements with each group they teach,
where appropriate. They should avoid situations where distancing requirements are
broken; for an example demonstrating partnering work in dancing. They should
make efforts to reduce the number of groups taught and locations worked in, to
reduce the number of contacts made.Further information on the music education
hubs, including contact details for local hubs, can be found at music education hub,
published by the Arts Council England.
7. A separate risk assessment for swimming should take place prior to lessons
commencing.
8. Thorough risk assessment to be undertaken prior to any educational visits and the
latest DFE Guidance should be checked to see if they are able to take place.
9. Seek clarification as to whether residential visits can take place prior to booking.
10. Use Catch Up grant to help all pupils make up for lost teaching time, with extra
support for those who need it most.
11. Have in place remote learning in case of a local lockdown or a child needing to
isolate. Ensure remote education aligns as closely as possible with in-school
provision: schools and other settings continue to build their capability to educate
pupils remotely, where this is needed.
 Use a curriculum sequence that allows access to high-quality online and offline
resources and teaching videos and that is linked to the school’s curriculum
expectations.
 Give access to high quality remote education resources.
 Select the online tools that will be consistently used across the school in order to
allow interaction, assessment and feedback and make sure staff are trained in their
use, provide printed resources, such as textbooks and workbooks, for pupils who do
not have suitable online access.
 Recognise that younger pupils and some pupils with SEND may not be able to
access remote education without adult support and so schools should work with
families to deliver a broad and ambitious curriculum.
 Set assignments so that pupils have meaningful and ambitious work each day in a
number of different subjects.
 Teach a planned and well-sequenced curriculum so that knowledge and skills are
built incrementally, with a good level of clarity about what is intended to be taught
and practised in each subject.
 Provide frequent, clear explanations of new content, delivered by a teacher in the
school or through high-quality curriculum resources or videos.
 Gauge how well pupils are progressing through the curriculum, using questions and
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other suitable tasks and set a clear expectation on how regularly teachers will check
work.
Enable teachers to adjust the pace or difficulty of what is being taught in response to
questions or assessments, including, where necessary, revising material or
simplifying explanations to ensure pupils’ understanding.
Plan a programme that is of equivalent length to the core teaching pupils would
receive in school, ideally including daily contact with teachers.
Laptops and tablets will be distributed directly to schools affected by a local
coronavirus (COVID-19) outbreak. These will be available for disadvantaged pupils
in years 3 to 11 and clinically extremely vulnerable children from all year groups
unable to attend school. These devices will be owned by the school.
Loan laptops to children who cannot access online homework or who are isolating at
home and do not have access to a device.

Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Impact of Remote Learning on Safeguarding and risks
from prolonged use of Display Screen Equipment

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Remote Learning Strategy, Guide for Parents and Remote Learning Policy to be
shared with all stakeholders.
2. Devices that are to be ‘loaned for remote learning’ to have security codes put on and
to be wiped of any existing data.
3. Families who are loaned an electronic device to be used for remote learning, must
sign in advance a ‘Device Loan Agreement’ - stating that parents/carers will check
internet security settings, will not change settings on the device, that the device will
be used solely by the named child for educational purposes etc.
4. Remote Learning Code of Conduct to be shared with Parents/Carers, Pupils and
Staff, outlining the expectations.
5. Children to be reminded daily of the Remote Learning Expectations.
6. Live Lessons to be recorded and parents/carers to be made aware of any 1:1 or
additional small group interventions.
7. Children to take part in Online Safety awareness activities remotely.
8. Online Safety information to be shared with staff, parents and to be displayed on the
website.
9. Any breaches in Online Safety, to be reported to SLT immediately so that they can
be logged and addressed.
10. Safeguarding Addendum Policy to be shared with staff.
11. All families to be called weekly and offered support.
12. Vulnerable children to be offered places in school. Inform social workers of any child
on a plan that does not attend school.
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13. Safeguarding meetings to take place virtually.
14. Families to be contacted when children are not online, if no contact can be made
after 3 days, follow up with a home visit.
15. Teachers to have Health and Safety training on the risks of prolonged use of Display
Screen Equipment and actions to be taken to reduce the risks. Teachers to carry out
a work place assessment of their work area and inform SLT of any issues that are
evident.
16. Teachers to give children strategies for safer use of Display Screen Equipment e.g.
regular breaks, posture, having a clear work space (see information shared)
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Emotional distress of the staff – including anxiety

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

17. Ensure that staff are aware the Education Support Partnership provides a free
helpline for school staff and targeted support for mental health and wellbeing.
18. NCC employees can also access Employee Assistance Programme for emotional
support on 0800 030 5182. Further details are displayed in the Staff Room.
19. Include staff in the risk assessment process.
20. Hold regular staff meeting in groups socially distanced to discuss concerns and
shared control measures.
21. Share support helplines and wellbeing guidance.
22. Implement flexible working practices in a way that promotes good work-life balance
for teachers and leaders.
23. In the cases where Remote Learning is required, sign post staff to BBC Bitesize and
Oak Academy Resources.
24. Staff to have dedicated break times and lunch times and access to the staffroom.
25. Staff to wear their own face mask if they choose.
26. Continue to provide regular updates to all staff.
27. Continue to send out weekly briefing notes.
28. Continue to use Whatsapp to encourage social interactions.
29. Bereavement support to be offered should it be required.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM
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Identify hazard

Safety of Building - not all areas have been fully
operational

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Site Supervisor, HT and SBM to be familiar with:
https://www.gov.uk/government/publications/managing-school-premises-during-thecoronavirus-outbreak/managing-school-premises-which-are-partially-open-during-thecoronavirus-outbreak
2. Undertake a health and safety check of the buildings. Prior to opening check:
 gas,
 heating,
 water supply,
 mechanical and electrical systems,
 catering equipment,
 all fire doors are operational,
 fire alarm system and emergency lights are operational.
3. Ensure water systems are safe and operational - flush the complete system for all
hot and cold water systems (including drinking water).
4. Make adjustments to fire drill and practise it in the first week when more pupils
return. Ensure 2m distancing is maintained at the assembly point as far as possible
but the need to evacuate the building in an emergency will take priority over the 2m
rule during the process of leaving the building. Procedures to be shared with staff
and pupils.
5. Rehearse in the first week of wider opening.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Adherence to National Guidance – school fails to
adhere to National Guidance

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Avoid and discourage any unnecessary visitors to site.
Page 26 of 38

ASJS

COVID 19 Risk Assessment for Full Opening

2. Avoid any contractor works unless emergency or essential.
3. Communicate with contractors and suppliers that need to prepare to support school
arrangements (e.g. cleaning, catering, food supplies, hygiene suppliers).
4. Inform parents / carers to minimise visits to school / contact with reception and use
alternative means e.g. telephone, email etc. where possible.
5. Risk assessment shared with all staff and staff consulted in advance. Staff to sign
and say they have read the document and will adhere to guidance.
6. Procedures and expectations shared with parents/carers and Home School
Agreement in place.
7. Risk Assessment reviewed after first day, first week and as changes are needed.
8. Daily checks are made with the Government online guidance. Government guidance
may be issued overnight, checks must be made prior to opening each day.
Government COVID-19 guidance is available via: https://www.gov.uk/coronavirus
Government guidance relating to schools and other educational settings is available
via: https://www.gov.uk/government/collections/coronaviruscovid-19-guidance-forschools-and-other-educationalsettings
9. Queries regarding COVID-19 in schools, other educational establishments and
children’s social care can be discussed via the DfE Coronavirus helpline, tel: 0800
046 86879.
10. Up to date guidance is distributed and communicated through the school community,
including: Governors, Staff, Union Reps via zoom meeting or email correspondence.
11. Changes to school arrangements will be communicated to parents via ParentsApp.
12. Changes to pupil arrangements / requirements to be communicated and reinforced
via Head Teacher.
13. Staff Handbook with key documentation available on the server and in each Bubble
for staff to refer to.
Remaining level of risk
HIGH

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Identify hazard

Pupils unable to understand and/or recognise the COVID-19
control measures.

Existing level of risk

Consider current level of risk

HIGH
Control measures

MEDIUM

LOW

NEGLIGIBLE

List your control measures required to reduce risk – add
appropriate detail about the type and location of controls

1. Reinforce key messages throughout the school day and build into routine.
2. Teach children hand washing techniques.
3. Build hand washing into the routine of the school day: on arrival, before / after break,
before / after lunch, before leaving school.
4. Consistent reminders and positive reinforcement to pupils regarding key control
measures: social distancing, cough / sneeze into tissue, washing hands.
5. Devise Bubble Rules as a group.
6. Share a Return to School social story with children prior to children returning.
7. Children to sign the Home School Agreement prior to returning.
8. Add an appendix to the existing school Behaviour Policy.
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9. Adequate supervision and awareness of pupil behaviours at all times.
10. Individual risk assessment to be completed for children who display extremely
challenging behaviour.
Remaining level of risk
HIGH

OVERALL level of risk
HIGH

Head Teacher’s comments

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Consider level of risk following use of control measures
MEDIUM

LOW

NEGLIGIBLE

Insert comments relevant to assessment as appropriate

All staff will be consulted and any queries addressed. Every effort is being made to
maintain social distancing of 2 metres between staff. This risk is lowered if all of the school
community adhere to social distancing and strict hygiene measures.
Name of Head Teacher

Signature of Head
Teacher

Kelly O’Connor

Date
30.8.20

Governor comments

Insert comments relevant to assessment as appropriate

Checked by Health and
Safety Governor

Signature of Health and
Safety Governor

Peter Armstrong

P.Armstrong

Date

9.9.2020

2.9.20
4.9.20
Risk assessment reviews

11.9.20
As needed
After any changes to DFE Guidance, Lock downs or
changes in Government Restrictions.
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Annex A: COVID Code
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Annex B: Posters
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Annex C: Home School Agreement
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Annex D: Managing a confirmed Case
Swift action must be taken when someone tests positive for coronavirus (COVID-19). If
someone who uses dedicated transport tests positive, local authorities should work with
schools and colleges to identify close contacts.
Schools may receive support on this through the dedicated advice service introduced
by PHE, which can be reached through the DfE helpline on 0800 046 8687, or
their PHE local health protection team if escalated. Based on their advice, people who
have been in close contact with the person who has tested positive must be sent home
and advised to self-isolate immediately and for the next 10 full days counting from the day
after contact with the individual who tested positive.
A risk assessment may be undertaken to determine this, but a close contact can be
anyone who:


lives in the same household as someone with coronavirus (COVID-19) symptoms or
who has tested positive for coronavirus (COVID-19)
 has had any of the following types of contact with someone who has tested positive for
coronavirus (COVID-19) with a PCR or LFD test:
 face-to-face contact including being coughed on or having a face-to-face
conversation within 1 metre
 been within 1 metre for 1 minute or longer without face-to-face contact
 sexual contacts
 been within 2 metres of someone for more than 15 minutes (either as a one-off
contact or added up together over 1 day)
 travelled in the same vehicle or a plane
The advice service (or PHE local health protection team if escalated) will provide advice on
who must be sent home. To support them in doing so, we recommend you keep a record
of pupils and staff in each group, and any close contact that takes places between pupils
and staff in different groups (see section 6 of the system of control for more on grouping
pupils). This should be a proportionate recording process. You do not need to ask pupils to
record everyone they have spent time with each day or ask staff to keep definitive records
in a way that is overly burdensome.
Where individuals are self-isolating and are within our definition of vulnerable, it is
important that schools put systems in place to keep in contact with them, offer pastoral
support, and check they are able to access education support.
A template letter will be provided to you, on the advice of the health protection team, to
send to parents and staff if needed. You must not share the names or details of people
with coronavirus (COVID-19) unless essential to protect others.
Household members of those contacts who are sent home do not need to self-isolate
themselves unless the pupil or staff member who is self-isolating subsequently develops
symptoms unless they have been told to self-isolate by NHS Test and Trace or their public
health protection team, in which case they must self-isolate. If someone in a class or group
that has been asked to self-isolate develops symptoms themselves within the 10 days
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from the day after contact with the individual who tested positive, they should
follow guidance for households with possible or confirmed coronavirus (COVID-19)
infection. They should get a test, and:
 if the test delivers a negative result, they must remain in isolation for the remainder of
the 10-day isolation period - this is because they could still develop coronavirus
(COVID-19) within the remaining days.
 if the test result is positive, they should inform their school immediately, and should
isolate from the day of onset of their symptoms and at least the following 10 full days their household should self-isolate starting from when the symptomatic person in their
household first had symptoms and the next 10 full days, following guidance for
households with possible or confirmed coronavirus (COVID-19) infection
You should not request evidence of negative test results or other medical evidence before
admitting children or welcoming them back after a period of self-isolation.
Based on advice from Public Health England (PHE) and NHS Test and Trace, the testing
programme initially included offering those who came into close contact with a positive
case in schools the option of 7 days of daily contact testing (with self-isolation if a
subsequent test was positive) as an alternative to self-isolation. PHE and NHS Test and
Trace have now reviewed their initial advice in light of the higher prevalence and rates of
transmission of new variants. They have concluded that these changes in virus mutations
warrant further evaluation work and that daily contact testing in place of self-isolation
should be paused until this evaluation has taken place. We will update this guidance once
this evaluation is complete.
Further guidance is available on testing and tracing for coronavirus (COVID-19)
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